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Step3 T
Now we need to add a D:l,?::hi:;u e e S S e
new email account, click on the fizmatons Lol Felder
‘Add Account’ button at the bot-
tom.

Qs :
= | Local directory:

| [C:ipoauments and Settingsjormlpoicaton Dt Aomka fronles e autp simzz 4

o ) [ | [[Feb |

Account Wizard i x|

o 1] St 4

click on the ‘Next’ button.

This Wizard will collect the information necessary to set up a Mail or Newsgroup
account. If you do not know the information requested, please contact your
System Administrator or Internet Service Provider.

Select the type of account you would like to set up:

(® Email account

(O ACL account (For example, jsmith@aol. com)

{0 Netscape Webmail (For example, jsmith @netscape.net)
{0 Newsgroup account

=
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e

A t Wizard | St 5

i Type in your full name in the

blank labeled * Your Name’. Then type
Eaﬁmam;‘unttff:l ha;;e its own identity, which is the information that identifies In your fu” ACCS ernall a'jdr% |nt0 the
= VIR == ‘Email Address’ blank. Finally, click
Sl i e e on the ‘Next’ button to continue.
Your Name: |Fred Tate |
Enter your email address. This is the address others will use to send email to you
{for example, "user @example.net”).
Email Address: |fredt@ac-:5.net |
x|

St% 6 Server Information
Make sure that * POP’ is se-

lected. Then typein ‘mail.accs.net’ in
the blank labeled ‘Incoming Server’.
Then, click on the ‘“Next’ button to con-

t| nue Enter the name of your rr:comng server (for example, "mail.example.net”).

Incoming Server: |mai|.accs.net |

Select the type of incoming server you are using.

(® rpor () MaP

Your existing outgoing server (SMTF), "mail.accs.net”, will be used. You can
modify outgoing server settings by choosing Mail & Mewsgroups Account Settings
from the Edit menu,
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Account Wizard x| St 7
becalinge Type in your username in the
blank labeled ‘ User Name:’. Then click
Enber the user name given tar you by your ema orovider (for examole, Jamith ). on the ‘Next’ button to continue.
Liser Fame: Hrede |

Remember, for most ACCS users the
username is the first haf of the email
address, before the @ sign.

Acoount Wizard

Type in the Account Name for

this email account. It is probably best to Sl ety b v e s o b s (e
set the account name to your email ad- : :

dress for later reference. Oncethisis
done, click on the ‘“Next’ button to con-
tinue.

Account Mame: fredbEaos. et

=) (R =0
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Your email setup is nearly com-

Pl ot i vk plete. Click onthe*Finish’ button and

A0 s | Fedidamnres

s o rei move on to the next step.

Ered Aidress Fadidas rer

Traoneng Sarver Foee) el Soos ret

Jroareng Savver Troe: PO

Chipoing Serer Harme (SMF): el oot

Cick Frah fo eaw Swm aEtingn ad et fe Aot WAl

= CN =
x
St 10 ovr __ l utgoing Server (SMTP) Settings
L . qoing Server (SMTF)
i i FI nal |y’ on I eft Free Webmail Only one outgeing server (SMTP) needs to be spedified, even if you have several
g de' Cl | Ck on ¢ Outh| ng Vﬁgdt@accs.net mail accounts. Enter the name of the server for outgoing messages.
, -~Copies &Folders
wver (SM TP) SO that g---Addressing Server Name:
it is highlighted as shown. S i Ports ]
. “Return Receipts
NeXt, type n S:cu:::y b Use name and password
‘mail.accs.net’ into the - Server Settings User Name: [l
¢ ) Use secure connection (S5L):
Server Name blank' (=) Mever () Whenavailable () Always

Make sure the rest of the
settings match the picture.

Once thisis complete,
click ‘OK’ at the bottom. [

Add Account... ]
Your emall setup is com- | |
plete. | |
o)) Cose) Cee)
Free Internet Technical Support Remember if you have any trouble please
giveusacal. We have professionals on staff that
Phone: (765) 659-4671 have experience troubleshooting/fixing all sorts of

networking and computer problems. ACCS has
been building/maintaining business networks and
computers for over 20 years!

Email: internet@accs.net
Hours. Mon-Fri 8a-5p




