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Setting up Outlook 2003 for e-mail

Step 1

Open Outlook 2003 © Ele Edb  Wew Go | Todls l fctions  Help
click on Tools and E-mail $ g__]uew =1 f&’Fi_l'l 55 Windows CE Inbow Transfer,., B
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In this window
o o T choose ‘Add a new e-malil
account’. Then click on the
E-mail Next button.

Directory

€ Add a new directory or address book.

‘\: " view or change existing directories or address books
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|
St_eLB Server Type

I n thl S bOX 9 ect ‘ou can choose the bype of server vour new e-mail acount will work with,
‘POP3’. Then click on the Next
button.

" Microsoft Exchange Server

Connect toan Exchange server to read e-mall, access public folders; and share
=

Connect to.a POP3 e-mall server bo download your e-mail.
 IMaP

Connect to an IMAP e-mail server to download e-mail and synchronize mailbox
folders.

" HTTP

Connack to.an HTTR e=mail server such as Hotmall to download e-rail and
synichronize mailbo: folders,

" additional Server Types
Connact to another workgroup or 3rd-party: mail server,

< Back. I Dext = I Cancel

= Step 4

Internet E-mail Settings (POP3)

Each of these settings are required to get your e-mail account working, I n thl S Wl ndOW fl I | OUt the
“Your Name' box with your full name.
st iforematon Sefved it anon Then type your full email address into

Hour Mame: W Incoming mail server (POP3): W the ‘ E_m a] I Add ress: ' bOX Then type
E-mail Address: IFredt@accs.net Dutgoing mall server (SMTR): imail.accs.net |n your username and paSSNOfd IntO the

Logon Information Test Settings ‘ L Ogl n I nfor ma.t | On’ bOXGS NeXt, put

Uset Mame: |fredt Aftet Fillhjrl‘;aout'tlge_ IFFDr_‘matlon-Dntt‘lj"!s-sl_n‘k‘ﬁn,t#l_a ‘ ma.l | aCCSl']et’ | ntO bOth the ‘ I nComI ng
recormend you test yaur account by clicking the ™ ‘ . ™

Passward: o] button belo\ﬁ. (Requires network'm:nactiong)' mal | and Outgo| ng mal I bOXeS.

d e Lastly, click on the ‘Next’ button.

[ Log on using Secure Passiord

Authentication (5PA) More Settings ... |

<Back I Dt = I Cancel
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| Step 5

Y our email setup
iscomplete. Click onthe
‘Finish’ button.

Congratulations!

You have successfully entered all the information required ko
setup your account,

Y our e-mail account is all
setup. Click *Send/

Receive’ in the main out-
look window to check for

To close the wizard, click Finish.,

new mail.
Internet Technical Support Remember if you have any trouble please
giveusacal. We have professionals on staff that
Phone: (765) 659-4671 have experience troubleshooting/fixing all sorts of

networking and computer problems. ACCS has
been building/maintaining business networks and
computers for over 20 years!

Email: internet@accs.net
Hours. Mon-Fri 8a-5p




